
 

Job Description: Underwriter 

Summary 
 
Responsible for profitably underwriting a book of business for an assigned group of producers 
 
Essential Duties and Responsibilities 

 Price, produce and service and determine profitability of agencies assigned in accordance with 
predetermined written premium goals and loss ratios  

 Select risks within assigned underwriting authority and company guidelines  
 Interface with other departments such as Loss Prevention, Claims and Accounting to properly 

control and monitor the business written  
 Work closely with Assistant Underwriters in order to provide exemplary service to our agents, 

brokers and customers  
 Provide guidance to Assistant Underwriters in technical matters of underwriting including 

coverage, cancellations, exclusions, endorsements and non renewal action  
 Perform agency reviews and make recommendations for agency action (s)  
 Communicate with colleagues regarding issues of competition, acquisitions/mergers, legal 

decisions and other pertinent information relative to the insurance underwriting or claims area  
 Assist in the performance of underwriting audits  
 Work with assigned agents to produce a profitable business per business plan objectives  
 Some travel required 

 

Skills 
 
 -  Strong communication, presentation, consultative and negotiation skills required 
 -  Decision making and problem solving skills required 
 -  Must be able to perform basic math skills; compare, analyze and interpret data (risk financial 
reports) 
 
Education 
 
Bachelors Degree required 
 
Knowledge/Experience 
 
 -  Microsoft Office (Word, Excel) 

 -  2-3 years of commercial insurance company or agency underwriting experience preferred 

  



Salary   
Career Level 
Required  

 

Experience 
Required  

2+ to 5 Years  

Education Required  Bachelor's Degree 
Job Type  Employee  
Job Status  Full Time  
Hours/Shifts   
 

 

 


